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Von Joan Lambert, Joyce Cox : Microsoft Office Word 2007 Step by Step before purchasing it in order to gage
whether or not it would be worth my time, and all praised Microsoft Office Word 2007 Step by Step:

KundenrezensionenHilfreichste Kundenrezensionen0 von 0 Kunden fanden die folgende Rezension hilfreich.
Ausreichend zum Bestehen der MCAS PrfungVon VolterWer vorhat die Microsoft Certified Application Specialist
(MCAYS) Prfung in Word abzulegen, hat hiermit ein umfassendes L ehrbuch zum bestehen der Prfung. Wer hier alle
Kapitel durchgearbeitet und verstanden hat ist gut fr die Prfung gerstet. Einen Punkt Abzug gibt es dafr, dass das Buch
nicht tief genug auf wichtige Funktionen wie Mail Merge etc. eingeht. Esist eben ausreichend um die Prpung zu
bestehen, aber nicht um vertiefende Kenntnisse zu erlernen.

KurzbeschreibungExperience learning made easyand quickly teach yourself how to create impressive documents with
Word 2007. With Step By Step, you set the pacebuilding and practicing the skills you need, just when you need them!


http://f3db.com/pub/links.php?id=B00JDMP71I

Apply styles and themes to your document for a polished look Add graphics and text effectsand see alive preview
Organize information with new SmartArt diagrams and charts Insert references, footnotes, indexes, a table of contents
Send documents for review and manage revisions Turn your ideas into blogs, Web pages, and more Y our all-in-one
learning experience includes: Files for building skills and practicing the books lessons Fully searchable eBook Bonus
quick reference to the Ribbon, the new Microsoft Office interface Windows Vista Product Guide eBookplus more
resources and extras on CD For customers who purchase an ebook version of thistitle, instructions for downloading
the CD files can be found in the ebook. KurzbeschreibungExperience |earning made easyand quickly teach yourself
how to create impressive documents with Word 2007. With Step By Step, you set the pacebuilding and practicing the
skills you need, just when you need them! Apply styles and themes to your document for a polished look Add graphics
and text effectsand see alive preview Organize information with new SmartArt diagrams and charts Insert references,
footnotes, indexes, atable of contents Send documents for review and manage revisions Turn your ideas into blogs,
Web pages, and more Y our all-in-one learning experience includes: Files for building skills and practicing the books
lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Office interface Windows
Vista Product Guide eBookplus more resources and extras on CD For customers who purchase an ebook version of
thistitle, instructions for downloading the CD files can be found in the ebook. Synopsis Experience learning made
easy and quickly teach yourself how to create impressive documents with Word 2007. With Step By Step, you set the
pace building and practicing the skills you need, just when you need them! Apply styles and themes to your document
for apolished look Add graphics and text effects and see alive preview Organize information with new SmartArt
diagrams and charts Insert references, footnotes, indexes, atable of contents Send documents for review and manage
revisions Turn your ideas into blogs, Web pages, and more Y our all-in-one learning experience includes:. Files for
building skills and practicing the book s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new
Microsoft Office interface Windows Vista Product Guide eBook plus more resources and extras on CD



